> STATE OF NEW JERSEY
2 DEPARTMENT OF HUMAN SERVICES
Division oF FaMiLy DEVELOPMENT

RENT, MORTGAGE, UTILITIES, FACILITIES, MAINTENANCE AND INSURANCE

Thesze are expenszes required fo payfor, maintain ar improve your homefacility.
¥ PERSONNEL COSTS

Theze expenses cover neome and benefifs fo you az the owner or the people who a : UHilitios, | - it
work for you. They encompass expenses related to hiring, compenzating, training or RentM ! e Tt ef
refaining sfaff

Rent (including rent under & lease agreement), payment ona mortgage obligation,
Records NE;PPW“'“!_T dacumentaton ﬁrﬁm_ﬂﬁﬂﬁmﬁ;:iﬁ#ﬂf}:" Eﬂdhﬂ_ﬂﬂf insurance, utilities (hest, gas, water, eleciric, sewer, etc.), insurance (homeowners,
records; employee timecards; invoices, receipts a information professio ; ; kil ; ; ;
T e T e e e i o e ded to child care staff members El:cldent. gln;tr:ﬁI huls;:enﬁs |I9bl|lt1}; fransportsfion, business), also includes late fees or
such as coverage of insurance costs or wition reimbursement; and bank statements Eharges re o a payments.

Telephone/internetWi-Fi
0 'salaries i

a Maintenance

Payroll'Wages/Salanes for ghild.cane program personnel, including home based providers/owner.
This category includes purchases of or updates fo equipment and supplias fo respond to

A Employment Taxes, Sel-Employment Tax, and Fringe Benefits the COVID-19 publichealth emargency. So long as the equipment and supplies are in
- i ! response to the COVID-18 public health emergency, they may include indoor and outdoor
equipment and supplies thet faciltate business practices consistent with safety protocols

and developmentally appropriate.

Employment taxes, health, dental, and vision insurance; scholarships; paid sick or family leave;
worker's compensation; and retirement costs and contributions.
Maintenance and minor renovations to address COWID-18concems in making any faciliies

a i i improvernents that make child care programs inclusive and accessible to children with
Personnel Salaries/Wages (recruitment bonus, staff bonus, pramium pay) disabilities and family members with disabilities.
Including increases in compensation for any staff in a childeare center or family ghildeare Examples: cots; chairs; foys; portable partitions fo enforce socialdistancing; hand washing stations; air
providers and their employees; fittration systems; Plexiglas dividers; replacing campet with linofeum or snother easily cleaned surfsce; or
Premium (higher wages provided fo employees who work holidays, weekends, nights, installing touch free faucels or light swilches.

vacsfion days or more than eight hours per day) or hazard pay, recruitment psy, staff
bonuses, wage ncreases, and veccine relsfed costs for employees (paid fime off fo get

‘L i
vacsinsted, fransportstiont and from vaczing, efc). | B Minor Repairs |
i 0 other Personnel Expenses and Services i May include, but are not limited fo the following repairs:
' ! + Fencing
+ Recruitment cost for advertising and marketing. *  Floors and walls
# Professional development, training, scholarships (ex: TEACH), etc. +  Doors and windows
s Child care costs for staff * Playground
+ Paid sick leave or family leave # Lead risk aszessment,
+  Work relsted transportation costs for employees (e_g., transportation and mileage +  Ground cover for playgrounds
reimbursement for educationaltraining) ) ) _ _
* Support for getting the COVID-18 vaccine (appointments, paid sick leave, transportation, etc.) NOTE: funds CANMRTRe.usan for construction or major renovationiremodaling (structural changes fo

foundafions and loadbeanng walls, extensive alterations of a faciity, efc.)
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PERSONAL PROTECTIVE EQUIPMENT (PPE)

Cleaning and Other Health and Safety Practices:
Any payments you made for supplies and materials to keep yourself, employees and
children safe and healthy during COVID-15.

Records or supporting documeniation for these types of expenses may [jglude; orginal
invoices andor receipts for purchases of materialssupplies; employee timeeards; invoices,
receipts and check information for professional developmenttrainings: and bank statements.

H Cleaning and Sanitation Supplies, PPE and COVID Tesfing

Personal protective eguipment (gloves, masks, digital thermometers, face shields, changing
table paper, etc), cleaning and sanitization supplies and services (cleaning/disinfecting wipes.
venfilation systems, air purfiers, shampooers, vacuums, steam mops, washerdryer, mops,
dishwasher, bleach, hand sanitizer, spray bottles, soaps (lsundry, hand, dish), garbage bags,efe.

Hiring cleaning companies, janitors, or any other cleaningservices.

Training and professicnal development on health and safety practices for staff related to
COVID-18 protocols.

HEALTH AND SAFETY TRAINING

Costs associated with training staff in health and safety measures.

Recordz or supporting documentation for theze fypes of expenzes may Rglyde, onginal
invoicez or receipis; payroll recordsz; employee fimecards; invoices, receipfs and check
information from professional development fraining; and bankztafements.

!
i | ?’mfe.saimﬂl‘ Development fraining to meet state andlocal health and safety

GOODS AND SERVICES NECESSARY TO RESUME AND STRENGTHEN OPERATION 5

Expenses that support them in maintzining or resuming full cperations, as well a5 making
investments in goods and services that strengthen the program for the long term.

Records or supporting documentation for these types of expenses may include: original
invoices andlor receipts for purchases of materials/supplies; bank statements; invoices,
receipts and check information for professional geyelaRment Lainings.

B rood

‘quidelines

Heslth and safety training; medication administration training; prevention of and response to food
and allergic resctions; CPR and First Aid; health care consultants; behavioral specislists; infant
toddler specialists; additional staff to provide support for children in classrooms based on
children’s needs.
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Food, snacks, beverages for program provided meals, and materigls for esting (dishes, bottles,
bibs. cups, silverware, and other supplies related fo meal times and drinks, efc.).

B consumable Supplies

Materials for diapering and toileting (diapers, wipes, toiletpaper, toilet fraining diapers, et ).

B classroom Materials

Equipment and matenslz neceseary fo run a child carebusiness.

Materialz needed for play and leaming (foys and games for children fo play with both inzide and
outside, books, craffmaterialz, efz.).

a ‘Sleeping Equipment

Materials to ensure safe sleep (cribs, crib matiresses, sheets, cots, pillows, blankets, and
other materials for sleeping and
DARRIng. 2t

| Licensing Fees

Child care licensing cosisfees and other expenseas related tomaintasining a license such
as fire extinguishers, smoke detectors, CO2Z alarms, etc.

Costs of required licensing inspections (health depariment, fire., environmental, playground,
furnace, water heater, etc )
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I SoftwareBusiness Automation

[} | Family Engagement

Accounting software, payroll software. ghild sare management systems, software or materials to ) ] o
track andreport public health dats. Parent'teacher conferences; books and other materials children can take home; activities like

family game nights.
Costs for shared services (MELBA, atc.).

PAYING FOR PAST EXPENSES

B computers and IT

Updstes to computers, smart phones, andfor tablets fo beable to communicate with staff and
families remotely.

| B other

Transportation services, janitorial or cleaning services.

MENTAL HEALTH SERVICES FOR CHILDREN AND EMPLOYEES

Payments you made fo support your mental health and the mental health of employees
and childremn in your cane.

Records or supporting documentstion for these types of expenszes jpglyde;, onginal
invoices andfor receipts for purchases; employee timecards; invoices, receipts and check
information for professional development frainings; and bank statements.

B ‘chiidhood Mental Health Supports

Infantfteddler and early childhood mental health consultation services yyye confracted far,
targeted programming, ete.

;
B ‘Mental Health Consultation for Staff

Staff training and development; coaching; team building; resiliency and stress management;
staffing patterns and schedules; and program materials and supplies.
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